[image: ]Annie Lennard Primary School 
The Oval, Smethwick, West Midlands, B67 6LE                       0121 429 4284
Head Teacher – Mrs N Crozier                                Chair of Governors – Mrs A Pemberton

Dear Parents/guardians, 
At Annie Lennard School we are committed to developing our ICT and securing the safety of our children. As a result, we have updated our current Acceptable Usage Policy to match the current technological landscape within school. This policy outlines expected behaviour for children whilst using the ICT equipment and also whilst on the Internet. It also explains the sanctions that will result if the policy guidelines are not followed which aligns with our behaviour policy.
It is very important that the children are aware of the safety issues relating to the use of the internet. Whilst children are taught online safety in school we would also appreciate it if you would also continue this at home, along with the how to use technology and equipment appropriately.
As online safety and correct use of the equipment is so important we are asking your child to sign one of the attached forms depending on their key stage. Failure to do this could result in your child not being able to have full access to our ICT and internet facilities which are a vital resource in their learning.
All children in KS1 and KS2 will be expected to sign their own copy of the acceptable use rules which will take place next week during their computing lessons in class. They will be talked through each rule by their class teacher before signing to make sure that they fully understand what is expected of them. I have attached a copy of each version for you to read.
Please note that by not responding to this letter you are giving permission for your child to sign the relevant form and give permission for my son/daughter to have access to the internet and to ICT systems at school which the school will take every reasonable precaution, including monitoring and filtering systems, to ensure that young people will be safe when they use the internet and systems
If you do not wish for your child to sign the rules, please inform their class teacher, Mrs Crozier or Mr Smith as soon as possible.

Kind Regards, 

Mr Smith
Computing lead


ICT Acceptable use policy for pupils in KS2 for use at home (H) and at school (S).

The school has installed computers and Internet access to help our learning.

These rules will keep us safe and help us to be fair to others. 

· I will only use ICT in school for school purposes unless I have been given permission by an adult such as in Golden Time. (S) 

· I will make sure that I look after any technology that I am using such as iPads, Laptops, Now Press Play, etc (S) (H)

· I will ask permission from a member of staff before using the Internet and will only be online when an adult is in the room. (S) 

· I will only use my login and password and never share these with others. (S) (H) 

· I will ask permission before bringing in memory sticks or discs into school. (S) 

· I will only open and delete my own files. (S) 

· I will ask for help from a teacher or suitable adult if I am not sure what to do or if I think I have done something wrong (S) (H)
· The messages I send will be polite and sensible. (S) (H) 

· I will never give out my own or other people’s name, address or phone number online. (S) (H) 

· I will never upload any images of school activities to any social networking site. (S) (H) 

· I will not deliberately look for, save or send anything that could be unpleasant or nasty. (S) (H) 

· If I see anything I am unhappy with on the laptops or iPads, I will turn the screen off and tell my teacher or an appropriate adult straight away. (S) (H) 

· I understand that the school can check my computer use and that my parents/carers can be contacted if school staff are concerned about my safety online. (S) 

· I know that if I break the rules I might not be allowed to use a computer/tablet (S) (H)

I agree to follow the online safety rules that have been established to keep me safe at home and at school. Please return this signed slip to school for the attention of Mrs N Crozier 

Pupil Name: __________________________      Date: _________________ 
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ICT Acceptable use policy for pupils in KS1 for use at home (H) and at school (S).

The school has installed computers and Internet access to help our learning.

These rules will keep us safe and help us to be fair to others. 

· I will ask a teacher or suitable adult if I want to use the computers/tablets (S)

· I will only use activities that a teacher or suitable adult has told or allowed me to use (S) (H)

· I will take care of computers/tablets and other equipment (S) (H)

· I will ask for help from a teacher or suitable adult if I am not sure what to do or if I think I have done something wrong (S) (H)

· I will tell a teacher or suitable adult if I see something that upsets me on the screen (S) (H)

· I know that if I break the rules I might not be allowed to use a computer/tablet (S) (H)

I agree to follow the online safety rules that have been established to keep me safe at home and at school. Please return this signed slip to school for the attention of Mrs N Crozier 

Pupil Name: __________________________      Date: _________________ 
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